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TO 'INSTITUTE FOR CERTIFYING SECRETARIES'
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MISSOULA-Mrs. Margaret A. Swanson, an associate professor of business education and office
administration at the University of Montana in Missoula, has been appointed to the Institute
tor Certifying Secretaries CICS) for a three-year term.
The ICS, a department of The National Secretaries Association (International), is
responsible for planning, supervising and administering the annual examination for the
Certified Professional Secretary (CPS) rating.

The rating is awarded to qualified

secretaries who pass a six-part, two-day examination.
Mrs. Swanson, a UM faculty member since 1953, is one of seven members appointed this
year to serve on the 20-member board, which is made up of educators, businessmen,
secretaries and an associate member from Canada.

She received her bachelor of science

degree in education at the University of North Dakota, Grand Forks, in 1937 and her master's
degree in education from the University of Washington, Seattle, in 1952.
Besides serving as a business education instructor on the high school level from
1937-41, Mrs. Swanson has taught at The Gregg Col lege, Honolulu Business Col lege, Seattle
University and the University of Washington.
She attended the annual ICS meeting in Kansas City, Mo., In August.
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